
 

 

 

  

Your Team Members Additional Reports 

Your job title, position 

workplace and your manager 

 A handy reminder 

A list of your staff waiting for 

face to face booking approval 

– or if they have been 

waitlisted for a session 

 List of all upcoming face to face sessions 



 

 

 

 

 

 

 

 

Plans – Learning plans. Managers can add courses and/or programmes to their staff members’ learning plans 

Profile – Managers have the rights to view their staff profiles and profile information 

Bookings – This will let you see what face to face bookings your staff member has attended (in the past) and ones 

that are coming up. 

Records – Managers can view their staff members’ records of learning 

Required – Any required learning that the staff member has been assigned 

 

A list of tasks (eg course 

attendance approvals) 

that are waiting to be 

actioned 


