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A list of tasks (eg course Team Members: 20 records shown
atte nda nce approva IS) All members of your team are shown below
e Name « Last Login Courses Started Courses G Competencies Achieved
that are waiting to be
. d . : 30 Jun 2017 25 20 0 0
actione Plans | Profile  Bookings | Records | Required
Thske . — 11 May 2017 2 14 0 0
Plans | Profile | Bookings | Records | Required
Showing 4 of 4 ~ 27 Jun 2017 34 23 0 0
A APPROVAL REQUIRED - Face-to-face booking Plans  Profile Bookings Records Required
request: Palliative Care Study Day, §:00 AM-4:00 PM, 2
Novernber 2017 o - 4u12017 22 18 0 0
& APPROVAL REQUIRED - Face-to-face baoking Pians | Profile | Bookings | Records | Required
request: Palliative Care Study Day, 8:00 AM-4:00 PM, 31 P . " . .
August 2017 o ———— "
A APPROVAL REQUIRED - Face-to-face booking Plans  Profile | Bookings ' Records | Required
request: Stepping up to Leadership, 8:30 AM-12:30 PM, 2o 1um 2017 o I . .
1 August 2017 ° ‘
& APPROVAL REQUIRED - Face-to-face booking Plans| Profile | Bookings ' Records | Required
request: Palliative Care Study Day, §:00 AM-4:00 PM, 31 TASE - - 5 7
August 2017 o e
View all tasks Plans  Profile | Bookings Records Required
T 30 Jun 2017 31 2 0 0
PN e Plans | Profile | Bookings | Records | Required
[r— 22 Jun 2017 21 16 0 0
In the last 30 days your team has... Plans| Profile | Bookings | Records | Required
% . 12 Mav 2017 16 10 0 0

Plans | Profile | Bookings | Records | Required

Plans — Learning plans. Managers can add courses and/or programmes to their staff members’ learning plans
Profile — Managers have the rights to view their staff profiles and profile information

Bookings — This will let you see what face to face bookings your staff member has attended (in the past) and ones
that are coming up.

Records — Managers can view their staff members’ records of learning

Required — Any required learning that the staff member has been assigned



